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	1. THINGS TO KNOW ABOUT THE ZONING/SUBDIVISION VARIANCE PROCEDURE

	1. The zoning/subdivision variance review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. A zoning/subdivision variance application may be filed to request relief from dimensional requirements or development standards in the UDO.
3. A variance may not be used to alter the allowable uses in a zoning district or deviations in applicable conditions of approval.
4. A zoning/subdivision variance application may not be filed with an application for a planned development conditional rezoning.
5. A water-related variance application is used for variance requests from the flood hazard protection, stream/riparian buffer standards, and the watersupply watershed requirements in the UDO.
6. A pre-application conference is mandatory prior to submission of an application for a zoning/subdivision variance.
7. Applicants are required to demonstrate a hardship (that is not self-imposed) for approval of a zoning/subdivision variance.  Financial hardship is not a valid criteria for the approval of a zoning/subdivision variance.

	2. GENERAL APPLICANT INFORMATION

	A. Parcel Information

	1. Parcel Address: 
Click here to enter text.

	1. Parcel Identification Number: Click here to enter text.

	1. Lot Area/Acreage: Click here to enter text.

	1. Base Zoning District: Click here to enter text.

	1. Overlay Zoning District (if applicable):Click here to enter text.

	B. Primary Point of Contact Information

	1. Primary Point of Contact Name: Click here to enter text.

	2. Mailing Address: 
Click here to enter text.

	3. Phone: Click here to enter text.

	4. Email: Click here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)

	1. Is this application associated with another application?      ☐ Yes        ☐ No
If yes, what kind of application?  Click here to enter text.

	2. Is this site subject to any approved administrative adjustments?      ☐ Yes        ☐ No
If yes, what is the case number (please list all): Click here to enter text.

	3. Please select the type of standards being varied (check all that apply): 

	☐ Lot coverage
	☐ Off-street parking/loading/circulation standard

	☐ Lot area
	☐ Landscaping standard

	☐ Lot width
	☐ Fence/wall standard

	☐ Minimum yard/setback
	☐ Exterior lighting standard

	☐ height
	☐ Signage

	☐ Other (please specify below): 
	☐ Design standard

	Click here to enter text.
	4. Please list the section(s) of the UDO from which the variance is being requested (please list all that apply): 
Click here to enter text.


	5. Please explain, in detail, the variance you are requesting and why it is needed.  Please limit this discussion to facts and the hardships that would be created by strict adherence to the UDO: 
Click here to enter text.
Attach additional sheets if necessary.

	6. [bookmark: _Hlk19131020]Please identify the zoning district designation and existing use of land for all adjacent properties, including those across the street: 
Click here to enter text.
Attach additional sheets if necessary.

	7. [bookmark: _Hlk19131200]Is the property exceptionally narrow, shallow or does it have an exceptional size or shape that existed prior to the effective date of this zoning ordinance?				☐ Yes        ☐ No
If yes, please describe below: 
Click here to enter text.
Attach additional sheets if necessary.

	8. Does the property have exceptional topographic conditions or some other extraordinary situation or condition that makes it unlike other properties in the immediate vicinity?   	☐ Yes        ☐ No
If yes, please describe below: 
Click here to enter text.
Attach additional sheets if necessary.

	9. Is there some particular condition, situation, or development on the property immediately adjacent to the subject property that affects the subject property’s ability to comply with the regulations you are seeking a variance from?							☐ Yes        ☐ No
If yes, please describe below: 
Click here to enter text.
Attach additional sheets if necessary.

	10. Please provide a written description of any hardship(s) and how such hardship(s) is not self-imposed: 
Click here to enter text.
Attach additional sheets if necessary.

	11. Please describe how the development subject to the requested variance will be in harmony with the general purpose and intent (see Chapter 1) of the UDO: 
Click here to enter text.
Attach additional sheets if necessary.

	12. Explain any potential negative external impacts that may result from the proposed variance, and how they will be mitigated: 
Click here to enter text.
Attach additional sheets if necessary.

	13. For sign variances, explain how this variance does not confer any special privilege that is denied to similar lands: 
Click here to enter text.
Attach additional sheets if necessary.

	14. For sign variances, explain how the variance amount requested is the absolute minimum that will allow reasonable use of the land: 
Click here to enter text.
Attach additional sheets if necessary.


	4. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Pre-application conference completed
	☐

	2. Zoning/subdivision variance application form
	☐

	3. Application fee
	☐

	4. Copy of an approved certificate of appropriateness (COA) if located within LHO district
	☐

	5. Copy of the deed for subject property(ies)
	☐

	6. Locations, square footages, and dimensions of all existing and proposed structures
	☐

	7. All minimum and maximum setbacks, including build-to lines
	☐

	8. Easement types, locations, and dimensions
	☐

	9. Locations and sizes of driveways, parking areas
	☐

	10. An elevation drawing showing proposal building facades when variances to design standards are requested
	☐

	11. Any additional information determined to be necessary by the City
	☐

	

5. APPLICANT SIGNATURE

	I certify that the information provided on this application form and in the associated site plan is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.



	[bookmark: _Hlk21096043]

OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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