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	1. THINGS TO KNOW ABOUT THE WATER-RELATED VARIANCE PROCEDURE

	1. The water-related variance application review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. A water-related variance application may be filed to request relief from the flood hazard standards in the FHO district, the watersupply watershed requirements in the WPO district, or the stream/riparian buffer standards; a zoning/subdivision variance is used for relief from other provisions in the UDO.
3. A pre-application conference is mandatory prior to the submission of a water-related variance application.
4. In cases where a water-related variance is requested, it shall be approved prior to issuance of any applicable floodplain development permits, watershed protection permits, site plans, or building permits.
5. Applicants are required to demonstrate a hardship (that is not self-imposed) for approval of a water-related variance.  Financial hardship is not a valid criteria for the approval of a water-related variance.
6. Water-related variances from the watersupply watershed regulations are classified as major or minor.  Major variances from the watersupply watershed regulations are decided by the North Carolina Environmental Management Commission following a recommendation by the BOA.

	2. GENERAL APPLICANT INFORMATION

	A. Parcel Information

	1. Parcel Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	1. Parcel Identification Number: Click or tap here to enter text.

	1. Lot Area/Acreage: Click or tap here to enter text.

	1. Base Zoning District Classification: Click or tap here to enter text.

	1. Overlay Zoning District(s) (if applicable): Click or tap here to enter text.

	B. Primary Point of Contact Information

	1. Primary Point of Contact Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)

	1. Is this application associated with another application?                  ☐ Yes     ☐ No
If yes, what kind of application? Click here to enter text.

	2. Is this site subject to any approved administrative adjustments?                  ☐ Yes     ☐ No
If yes, what is the case number (please list all): Click here to enter text.

	3. Please select the type of standards being varied (check all that apply):
☐ Special Flood Hazard Area standards 
☐ Stream/Riparian Buffer standards
☐ Water Supply Watershed standards

	4. If your application is seeking a water-related variance from the stream/riparian buffer standards, please identify the buffer zones that will be impacted (select all that apply):       ☐ Zone 1     ☐ Zone Two

	5. Please list the section(s) of the UDO from which the variance is being requested (please list all that apply):
Click or tap here to enter text.

	6. Please explain, in detail, the variance you are requesting and why it’s needed. Please limit this discussion to facts and the hardships that would be created by strict adherence to the UDO:
Click here to enter text.

	Attach additional sheets if necessary.

	7. Please identify the zoning district designation and existing use of land for all adjacent properties, including those across the street or across a stream: 
Click here to enter text.

	A. Additional Information for Water-Related Variances from Special Flood Hazard Area Standards

	1. Please describe all use types (principal, accessory, temporary) proposed for the site:
Click here to enter text.

	2. Please list the reasons why you believe there is good and sufficient cause to grant this request:
Click or tap here to enter text.

	Attach additional sheets if necessary.

	3. Would failure to receive this water-related variance cause exceptional hardship?   	☐ Yes        ☐ No
If yes, please explain why (in detail) below: 
Click or tap here to enter text.

	Attach additional sheets if necessary.

	4. Will granting this variance result in increased flood heights? ☐ Yes      ☐ No
If not, please explain why not: Click here to enter text.

	5. Will granting this variance create a public nuisance? ☐ Yes      ☐ No
If not, please explain why not: Click here to enter text.

	6. Will granting this variance cause a threat to public safety, create public expense, or otherwise victimize the public? ☐ Yes      ☐ No
If not, please explain why not: Click here to enter text.

	B. Additional Information for Water-Related Variances from Stream/Riparian Buffer Standards

	1. Please list the date you (or the current owner) purchased the property: Click here to enter text.

	2. Will you be able to make reasonable use of or return from your property if the water-related variance is not granted? ☐ Yes      ☐ No
If not, please explain why not:Click here to enter text.

	3. Is the variance you have requested the minimum necessary? ☐ Yes      ☐ No
If not, why are you requesting more than the minimum relief necessary? Click here to enter text.

	4. Please describe what has caused the hardship resulting in the need for this water-related variance:
Click here to enter text.

	Attach additional sheets if necessary.

	5. Is the hardship rare or unique to your property – does this same hardship occur on other nearby properties? ☐ Yes      ☐ No

	6. Does the need for this variance result from a violation of the UDO? ☐ Yes      ☐ No

	7. Please describe the ways in which the requested variance is in harmony with the intent of the stream/riparian buffer standards:
Click or tap here to enter text.

	Attach additional sheets if necessary.

	C. Additional Information for Water-Related Variances from Watershed Buffer Standards

	1. Will you be able to make reasonable use of or return from your property if the water-related variance is not granted? ☐ Yes      ☐ No
If not, please explain why not:Click here to enter text.

	2. Please describe what has caused the hardship resulting in the need for this water-related variance:
Click here to enter text.

	Attach additional sheets if necessary.

	3. Is the hardship rare or unique to your property – does this same hardship occur on other nearby properties? ☐ Yes      ☐ No

	4. Does the need for this variance result from a violation of the UDO? ☐ Yes      ☐ No

	5. Please describe the ways in which the requested variance is in harmony with the intent of the water supply watershed standards:
Click or tap here to enter text.

	Attach additional sheets if necessary.

	4. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Pre-application conference completed
	☐

	2. Variance application form
	☐

	3. Application fee
	☐

	4. Copy of an approved certificate of appropriateness (COA) if located within LHO district
	☐

	5. The pre-construction base flood elevation if the application seeks a variance from the special flood hazard area standards
	☐

	6. A plan showing the anticipated impact to Zones 1 and 2 if the application seeks a variance to the stream/riparian buffer standards
	☐

	7. Details on all proposed stormwater control mechanisms if the application seeks a variance to the water supply watershed standards
	☐

	8. Any additional information determined to be necessary by the City, County, State, or federal governmental entity
	☐

	5. APPLICANT SIGNATURE

	I certify that the information provided in these application materials is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.
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OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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