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	1. THINGS TO KNOW ABOUT THE TEMPORARY USE PERMIT PROCEDURE

	1. The temporary use permit review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. This application includes sections for itinerant merchant licenses, and food truck vendor licenses. Applicants requesting one of these licenses should fill in Sections 2 and 3 as well as the relevant section specific to their request. 
3. Supplemental signs do not require issuance of a temporary use permit, but any other signage intended for temporary placement requires approval of a temporary use permit.
4. Temporary uses are prohibited within the FHO district.

	2. GENERAL APPLICANT INFORMATION

	[bookmark: _Hlk21095843]A. Parcel Information

	1. Street Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	1. Parcel Identification Number: Click or tap here to enter text.

	1. Lot Area/Acreage: Click or tap here to enter text.

	1. Base Zoning District Classification: Click or tap here to enter text.

	1. Overlay Zoning District(s) (if applicable): Click or tap here to enter text.

	B. Primary Point of Contact Information

	1. Primary Point of Contact Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)


	1. Provide a written description of the temporary use or special event, including the dates, hours of operation, and duration of temporary use, including setup, removal, and cleanup. Attach additional sheets, maps, sketches, or photos, as needed.
Click or tap here to enter text.

	[bookmark: _Hlk20746263]Attach additional sheets if necessary.

	2. [bookmark: _Hlk19131020]Describe any current uses on the site.
Click or tap here to enter text.

	[bookmark: _Hlk19131200]Attach additional sheets if necessary.

	3. Identify the existing uses and zoning district designations on all adjacent properties, including any across the street.
Click or tap here to enter text.

	Attach additional sheets if necessary.

	4. Please identify any possible negative impacts from the proposed temporary use, and how they will be mitigated.
Click or tap here to enter text.

	Attach additional sheets if necessary.

	5. Please describe how the proposed development will comply with the standards for temporary uses in the Unified Development Ordinance: 
Click or tap here to enter text.

	Attach additional sheets if necessary.


	4. TEMPORARY SIGN INFORMATION 
(Only complete if your temporary use includes signage)

	1. Dimensions (length x width, in feet): Click or tap here to enter text.

	2. Sign Area (square feet): Click or tap here to enter text.

	3. Sign Copy Area (square feet): Click or tap here to enter text.

	4. Sign Height (feet): Click or tap here to enter text.

	5. Sign Setback (feet): Click or tap here to enter text.

	6. Illumination:      ☐ None           ☐ Internal           ☐ External

	7. Wall Sign Only – Length of wall upon which the sign is to be installed (feet): Click or tap here to enter text.

	5. ITINERANT MERCHANT LICENSE INFORMATION
(Only complete if your temporary use includes an itinerant merchant)

	1. Individual, Corporation, or Partnership:  Click or tap here to enter text.

	2. Individual’s Date of Birth: Click or tap here to enter text.

	3. Permanent Home Address: Click or tap here to enter text.

	4. Home Phone: Click or tap here to enter text.

	5. Local Address: Click or tap here to enter text.

	6. Local or Mobile Phone: Click or tap here to enter text.

	7. If corporation, list name and address of Registered Agent for service of process (certified copy of Articles of Incorporation must be attached):
Click or tap here to enter text.

	8. Describe the nature of the business and the goods to be sold:
Click or tap here to enter text.

	9. Dates of Sale: 

	From: Click or tap here to enter text.

	To: Click or tap here to enter text.

	10. Where are the goods manufactured or produced? 
Click or tap here to enter text.

	11. Where are the goods to be sold now located? 
Click or tap here to enter text.

	12. Name, address, and phone number of employer: 
Click or tap here to enter text.

	13. Location where you propose to conduct business: 
Click or tap here to enter text.

	14. Will a tent be set up for this sale?     ☐ Yes           ☐ No           

	6. FOOD TRUCK VENDOR LICENSE INFORMATION
(Only complete if your temporary use includes a food truck vendor)

	1. Name of truck (business): Click or tap here to enter text.

	2. Location(s) where truck will operate (please be specific): Click or tap here to enter text.

	3. Zoning designation of location: Click or tap here to enter text.

	4. Property owner’s signature (if parked on private property)

	Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	7. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Temporary use application form
	☐

	2. Application and applicable license fees
	☐

	3. Copy of an approved certificate of appropriateness (COA) if located within the HLO district
	☐

	4. A plot plan drawn to scale that includes the location of lot, adjacent streets within 200’, size of property, location of parking and electrical power source, location and size of other accessory structures, and proposed landscaping plan and lighting information
	☐

	5. List of vendors, including name, address, and phone numbers for any special events
	☐

	6. Any additional information determined to be necessary by the City
	☐

	

8. APPLICANT SIGNATURE

	[bookmark: _Hlk21096020]I certify that the information provided in these application materials is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.


[bookmark: _Hlk17913556]
	[bookmark: _Hlk21096043]

OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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