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	1. THINGS TO KNOW ABOUT THE SITE PLAN PROCEDURE

	1. The site plan application review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. Applicants for a site plan must conduct a pre-application conference before filing a site plan application.
3. Applications for site plans on land within the LHO District may not be filed until a certificate of appropriateness has been approved.
4. Applications for site plans on land within the FHO Districts may only be filed concurrently or after an application for a floodplain development permit.
5. Development that includes streets or other public utilities (potable water, sanitary sewer etc.) must obtain an infrastructure permit approval in addition to site plan review.
6. Development associated with an approved site plan must commence within four years or the site plan approval will expire.

	2. GENERAL PROJECT INFORMATION

	A. Parcel Information

	1. Street Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	1. Parcel Identification Number: Click or tap here to enter text.

	1. Lot Area/Acreage: Click or tap here to enter text.

	1. Base Zoning District Classification: Click or tap here to enter text.

	1. Overlay Zoning District(s) (if applicable): Click or tap here to enter text.

	B. Primary Point of Contact Information

	1. Primary Point of Contact Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)

	1. Name of planned development (if located in a planned development district):
Click or tap here to enter text.


	2. Is this site plan application part of an application for a rezoning                              ☐ Yes     ☐ No
planned development, or special use permit?  
(If yes, which one(s)?) 
Click or tap here to enter text.

	3. Is this site plan application an amendment to a previously-approved site plan?         ☐ Yes    ☐ No
(If yes, please identify the case number of the site plan being modified and complete the Amendment Section (Section 5) below.)

	4. Date of pre-application conference:
Click or tap here to enter text.

	5. Brief description of any existing uses or structures on the site (including approximate building square footage):
 Click or tap here to enter text.


	6. Proposed principal use(s):
Click or tap here to enter text.

	Attach additional sheets if necessary.

	7. Proposed accessory use(s) (if applicable):
Click or tap here to enter text.

	Attach additional sheets if necessary.

	8. Do any proposed uses require a special use permit?                                                  ☐ Yes    ☐ No

	9. Does the proposed development include the extension or construction                        ☐ Yes    ☐ No
of new streets or public utilities (water, sewer, etc.)? 

	10. Is any land proposed for dedication to the City?        ☐ Yes     ☐ No
If so, for what purpose: Click here to enter text.

	11. Does this development include any public infrastructure?        ☐ Yes     ☐ No
If so, please list all forms of public infrastructure provided:Click here to enter text.

	12. Does this development include any private infrastructure?       ☐ Yes     ☐ No
If do, please list all forms of private infrastructure provided:Click here to enter text.

	13. Does this application include a request for a performance guarantee?      ☐ Yes     ☐ No
If so, please list the features subject to the guarantee: Click here to enter text.

	14. Does this application include a request for a fee-in-lieu?      ☐ Yes     ☐ No
If so , for what features?  Click here to enter text.

	15. Is open space set-aside provided?        ☐ Yes     ☐ No
If yes, please indicate the type (active, passive, urban) and the amount provided for each (in acres):
Click here to enter text.

	16. Number and type of proposed dwelling units:
Click or tap here to enter text.


	Attach additional sheets if necessary.

	17. Total amount of impervious surface (including new and existing to be retained):
Click or tap here to enter text.

	18. Size of outdoor use area (if no buildings are proposed):
Click or tap here to enter text.

	19. Is this development subject to an approved variance?    ☐ Yes     ☐ No
If so, please describe:Click here to enter text.

	20. Does the application include a request for an administrative adjustment,                  ☐ Yes     ☐ No
alternative parking plan, or alternative landscape plan? 
(If yes, please describe request in detail.)
Click or tap here to enter text.

	Attach additional sheets if necessary.

	21. Does the application include sustainability incentives?                                             ☐ Yes     ☐ No
(If so, please identify the incentives requested and the corresponding sustainable development practices proposed)
Click or tap here to enter text.

	Attach additional sheets if necessary.

	22. Will the development have an Owners’ Association?                                       ☐ Yes     ☐ No
(If so, provide details on establishment, maintenance agreements, restrictive covenants, architectural controls, or other restrictions.)
Click or tap here to enter text.

	Attach additional sheets if necessary.

	23. Is the development proposed to be phased?                                                                 ☐ Yes     ☐ No
(If so, provide proposed schedule (in table form) showing how dwelling units or nonresidential floor area will be constructed, by phase and location.)
Click or tap here to enter text.

	Attach additional sheets if necessary.

	4. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Site plan application form
	☐

	2. Application fee
	☐

	3. Neighborhood information meeting summary (if one was conducted)
	☐

	4. Transportation impact analysis (if required)
	☐

	5. List of all applicable conditional zoning district conditions (if the development is within a conditional zoning district)
	☐

	6. List of any prior conditions of approval (if not included in a conditional zoning district approval)
	☐

	7. Copy of the planned development master plan, if applicable
	☐

	8. Copy of an approved certificate of appropriateness (if the development is within the lho district)
	☐

	9. Copy of any approved variances or administrative adjustment approvals
	☐

	10. Most-recent aerial photo (or comparable document) depicting existing tree canopy cover at the time of application
	☐

	11. Payments of any approved fees-in-lieu
	☐

	12. Documentation of sustainable development features provided in accordance with any sustainable development incentives
	☐

	13. Documents establishing an owner’s association, along with deed restrictions, covenants, and conditions, if private infrastructure or common lands are proposed
	☐

	14. Copy of the signed statement of voluntary compliance with the City’s residential design guidelines, if applicable
	☐

	15. Any additional information determined to be necessary by the City of Burlington or county, state, or federal governmental entity
	☐

	5. PLAN REQUIREMENTS 
(Please ensure individual sheets are no larger than 24” x 36”)

	[bookmark: _Hlk18923674]A. Title Block (to be included on each plan sheet)

	16. Date of plan preparation and any revisions
	☐

	17. Scale of drawing (i.e., 1” = 100’) (scale shall not exceed 1” = 50’)
	☐

	18. Tax parcel identification number(s) / tax map; block; lot #(s) of subject site
	☐

	19. Street address of subject site (if available)
	☐

	20. Project name
	☐

	21. Landowner’s name, address, daytime telephone number, email address
	☐

	22. Developer’s name, address, daytime telephone number, email address (if different from landowner)
	☐

	23. Plan preparer’s name, address, daytime telephone number, email address
	☐

	24. North arrow (north arrow shall not be oriented towards bottom of plan)
	☐

	25. Sheet number and title
	☐

	26. A legend for all symbols on the sheet
	☐

	27. A note indicating that “all construction shall be in accordance with City of Burlington standards and specifications”
	☐

	B. Existing Site Conditions Sheet

	1. A vicinity map (showing all major streets and corporate boundaries within ½ mile of the site)
	☐

	2. City limit and other jurisdiction lines on the tract, lot, or site (if applicable)
	☐

	3. Boundaries of the land to be developed (with accurate bearings and dimensions)
	☐

	4. Lot lines and dimensions for each lot in the site plan
	☐

	5. Zoning district designations on the subject site and each adjacent property (including overlay districts)
	☐

	6. Required setbacks on the subject site
	☐

	7. Existing land uses on subject site and each adjacent property
	☐

	8. Names of adjacent property owners
	☐

	9. Outlines of all existing buildings on the subject site and adjacent properties
	☐

	10. Dimensions of existing buildings on the subject site
	☐

	11. Railroad lines and rights-of-way
	☐

	12. Existing easements (including location, dimension, and type)
	☐

	13. Boundaries of any proposed demolition
	☐

	C. Environmental Conditions Sheet

	1. Site contours and elevations in relation to mean sea level on the subject site and adjacent properties (in 5’ intervals with labels included)
	☐

	2. Location and extent of any fema regulated floodway or floodplain
	☐

	3. 100-year base flood elevation
	☐

	4. Location of all streams (intermittent and perennial)
	☐

	5. Location of all riparian buffers (including applicable zone distinctions)
	☐

	6. Location of jurisdictional waters and wetlands of the united states
	☐

	7. Mean high and low water lines of all waterbodies (ponds, lakes, and canals)
	☐

	8. Drainage basin(s) where site is located
	☐

	9. Approximate location of any geologic formations
	☐

	10. Areas with slopes in excess of 15% (whether natural or man-made)
	☐

	D. Building Plan Sheet

	1. Locations, square footages, and exterior dimensions of all above-ground habitable buildings
	☐

	2. Proposed street address/address range for each habitable building
	☐

	3. Distance between all proposed buildings and the closest lot line
	☐

	4. Distance between all buildings (at the closest point) on a site
	☐

	5. Proposed setbacks (street, side, rear, average)
	☐

	6. Location and sizes of on-site refuse collection and recycling containers and devices
	☐

	7. Location of mail delivery devices not internal to a building
	☐

	8. Location and dimensions of all decks, porches, patios, ramps, and stoops
	☐

	9. Location, height, and materials of all fences, walls, and retaining walls
	☐

	10. Fire department connection locations (where applicable)
	☐

	11. Main building entrance locations
	☐

	12. All primary methods of ingress and egress
	☐

	13. Proposed screening techniques (by level number) for all roof-, wall-, and ground mounted equipment, service, loading, refuse collection, and other site features required to be screened
	☐

	14. Locations of drive-throughs or drive-up windows
	☐

	15. Locations of open space set-asides (if applicable)
	☐

	16. Location and configuration of active, passive, and urban open space set-aside features
	☐

	17. Location and amount of greenway and parkland to be dedicated to the city (if applicable)
	☐

	E. Street and Circulation Sheet

	1. Location, width, alignment, classification, and names of all existing and proposed streets within 500 feet of the subject site (including alleys)
	☐

	2. Vertical profiles of all new streets
	☐

	3. Proposed street names of new streets
	☐

	4. Right-of-way and pavement width dimensions of all new streets and fire access roads
	☐

	5. Existing and proposed block lengths and widths (if the development includes more than one block)
	☐

	6. Identification of any private streets
	☐

	7. Locations of all proposed external street connections
	☐

	8. Connectivity index scores (for developments with two or more new streets)
	☐

	9. Location and proposed design of all proposed curb, gutter, and curb cuts
	☐

	10. Location, dimensions, and surface material of all vehicular entrances, exits, drive aisles, and parking lot stem lengths
	☐

	11. Location, width, configuration, and aprons of all driveways
	☐

	12. Dimensions of medians
	☐

	13. Driveways adjacent to and across the street from the subject site
	☐

	14. Locations and dimensions of parking lot connections
	☐

	15. Location and details associated with vehicular gates across streets or drive aisles
	☐

	16. Location, width, and configuration of all sidewalks on the subject site and adjacent properties
	☐

	17. Location, width, and surfacing of all trails and pedestrian walkways (including crossings within parking lots)
	☐

	18. Sight distance triangles
	☐

	19. Existing and proposed street lighting and traffic control devices/signage
	☐

	20. Turning radius drawings for curves and cul-de-sacs
	☐

	21. All fire lane locations, dimensions, and markings
	☐

	22. Proposed location of all stream crossings (including culvert design and outlet protection length)
	☐

	F. Utilities Sheet

	1. Existing and proposed potable water utility layout, including line size and line material showing connection to existing system
	☐

	2. Proposed water line extensions to serve adjacent properties
	☐

	3. Water meter sizes and locations
	☐

	4. Backflow preventor locations and types
	☐

	5. Location of fire hydrants and fire department connections (including static and residual pressure at nearest off-site hydrant)
	☐

	6. Blowoff and valve locations for potable water systems
	☐

	7. Approximate locate of on-site water source (if applicable)
	☐

	8. Existing and proposed sanitary sewer utility layout, including line size and line material showing connection to existing system
	☐

	9. Force main locations
	☐

	10. Manholes, clean-outs, rim elevations, invert elevations, and direction of flow
	☐

	11. Approximate location of septic tank and septic drain field (if applicable)
	☐

	12. Location, size, and purpose of all utility easements
	☐

	13. Copy of North Carolina professional engineer’s seal on all sheets including public water or sewer utilities
	☐

	14. Location of existing or proposed overhead utilities
	☐

	15. Approximate location of ground-based electrical equipment
	☐

	16. Approximate location of electrical service connection(s) and underground service lines
	☐

	17. Location and configuration of storm sewers, street-related drainage structures, culverts, and direction of stormwater flow
	☐

	G. Stormwater Management Sheet

	1. All proposed elevations and slopes
	☐

	2. Limits of disturbance
	☐

	3. Indication of the type of structural or non-structural stormwater controls proposed
	☐

	4. Location and configuration of permanent stormwater control measures (including inlet and outlet locations)
	☐

	5. Calculations showing compliance with the City’s stormwater standards
	☐

	6. Outfalls to adjacent properties
	☐

	7. Approximate location of proposed erosion and siltation control measures
	☐

	8. Location, width, and slope of drainage easements
	☐

	9. Configuration of stormwater control measures as site amenities (if seeking credit toward open space set-aside requirements)
	☐

	H. Parking and Loading Sheet

	1. Minimum, maximum (if applicable), and provided number of off-street parking spaces (each parking space shall be clearly numbered)
	☐

	2. Locations of vehicular and trailer storage
	☐

	3. Location, arrangement, and dimensions of all off-street parking spaces, width of drive aisles, width of parking bays, and angle of spaces
	☐

	4. Locations of vehicular and trailer storage
	☐

	5. Location and number of stacking spaces
	☐

	6. Location, number, and configuration of accessible parking spaces
	☐

	7. Areas of parking prohibition
	☐

	8. Surface materials of all parking spaces and drive aisles
	☐

	9. Location, arrangement, and dimensions, of all loading/unloading docks, ramps, and spaces
	☐

	10. Location and number of bicycle parking spaces provided
	☐

	I. Landscape Sheet

	1. Depiction of approximate pre-construction tree canopy cover
	☐

	2. [bookmark: _Hlk18916156]Exact locations, counts, sizes, and common names of existing vegetation to be retained during and after construction
	☐

	3. Location of tree-protection fencing and devices
	☐

	4. Location and configuration of reforestation area (if applicable)
	☐

	5. Required landscaping calculations
	☐

	6. Exact locations, counts, and common names of proposed landscaping materials provided within and around parking lots and vehicular use areas (including planting island dimensions)
	☐

	7. Exterior lighting poles or standards
	☐

	8. Exact locations, counts, and common names of existing and proposed landscaping materials provided within required perimeter buffers (including buffer type and proposed widths)
	☐

	9. Location, slope, height, and extents of all berms or berming
	☐

	10. Identification of any structures or encroachments into required perimeter buffers
	☐

	11. Locations of easements
	☐

	12. Exact locations, counts, and common names of existing and proposed landscaping materials provided as required streetscape buffer
	☐

	13. Location, size, spacing, common names, and planting technique (whether in pits or strips) for required street trees (as appropriate)
	☐

	14. Common names and general locations of areas intended to be served by ground cover
	☐

	15. Sight distance triangles
	☐

	J. Exterior Lighting Plan

	1. Location, type, and height of all exterior lighting features (including building-mounted lighting)
	☐

	2. Details on shielding for each fixture
	☐

	3. Grid or photometric diagram showing maximum illumination values at lot lines (in footcandles)
	☐

	K. Building Elevations Sheet

	1. Elevation drawing for each building side facing a street, public open space, or residential structure
	☐

	2. Identification of wall type (primary, secondary, tertiary, as appropriate)
	☐

	3. Portion of lot frontage occupied by building wall (as appropriate)
	☐

	4. Height of building (including number of stories)
	☐

	5. Height of first floor ceiling (as appropriate)
	☐

	6. Location of primary entrance
	☐

	7. Description of each type of exterior materials(s) used on each elevation
	☐

	8. Locations and sizes of glazing or transparent portions of a building (as required)
	☐

	9. Descriptions and dimensions of exterior wall massing and articulation features
	☐

	10. Materials board or summary table depicting primary and accent colors (pantone or hex codes are suitable)
	☐

	11. Type of foundation (crawl, slab, other)
	☐

	12. Configuration of roof form and pitch (as appropriate)
	☐

	13. [bookmark: _Hlk18915203]Configuration and placement of building address numbers
	☐

	14. Description of how the building(s) will comply with all applicable design standards
	☐

	L. Sign Sheet (may be addressed  through a separate sign permit submittal)

	1. Location, number, and configuration of all signs subject to udo requirements
	☐

	2. Identification and configuration of any nonconforming signage to be retained
	☐

	3. Sign face area for each proposed sign
	☐

	4. Height (above grade) of each proposed sign
	☐

	5. Setbacks from lot lines
	☐

	6. Identification of proposed sign illumination
	☐

	7. Landscaping proposed around sign base (as appropriate)
	☐

	6. SITE PLAN AMENDMENTS
(Use this section for amendments to an already-approved site plan)

	1. Date and case number of prior approval: 
Click or tap here to enter text.

	2. Please describe the proposed amendments: 
Click or tap here to enter text.

	Attach additional sheets if necessary.

	3. Please describe the reasons for amending the approved site plan: 
Click or tap here to enter text.

	Attach additional sheets if necessary.

	4. Does the amendment include any of the following changes?
☐Changes in proposed use types
☐ Increases in the number of proposed residential uses
☐ Increases in the amount of non-residential floor area
☐ Decreases in the amount of open space set-aside
☐ Changes to proposed streets or means of site ingress/egress
☐ Changes in locations of public easements

	5. Is the proposed development located within the LHO district?                                         ☐ Yes       ☐ No



	

7. APPLICANT SIGNATURE

	I certify that the information provided on this application form and in the associated site plan is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.



	[bookmark: _Hlk21096043]

OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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1. THINGS TO KNOW   ABOUT THE SITE PLAN PROCEDURE  
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3.   Phone:  Click or tap here to enter text.  
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