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	1. THINGS TO KNOW ABOUT THE SIGN PERMIT PROCEDURE

	1. The sign permit application review procedure is described in Section 2.4 of the Burlington Unified Development Ordinance.
2. Some signs also require issuance of a building permit if mechanical or electric components are involved.
3. Signs proposed on a lot within the LHO must obtain a certificate of appropriateness prior to issuance of a sign permit.
4. Incidental and supplemental sign types do not require issuance of a sign permit bit are still subject to the applicable standards in the UDO.
5. Changeable copy is only permitted on wall and ground signs.
6. Signs that advertise goods or services on a different lot or site are prohibited.

	2. GENERAL APPLICANT INFORMATION

	A. Parcel Information

	1. Street Address: 
Click here to enter text.

	2. Parcel Identification Number: Click here to enter text.

	3. Lot Area/Acreage:  Click here to enter text.

	4. Base Zoning District: Click here to enter text.

	5. Overlay Zoning District (if applicable): Click here to enter text.

	B. Primary Point of Contact Information

	1. Primary Point of Contact Name: Click here to enter text.

	2. Mailing Address: Click here to enter text.

	3. Phone: Click here to enter text.

	4. Email: Click here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)

	1. Type of sign proposed (check all that apply): 

		☐ Awning sign
	☐ Banner

		☐ Electronic message board
	☐ Flag 

		☐ Ground sign
	☐ Political sign 

		☐ Projecting sign
	☐ Sidewalk sign

		☐ Subdivision sign
	☐ Suspended sign 

		☐ Wall sign
	☐ Window sign 

		☐ Other (please describe below)

	Click here to enter text.
	2. Is the proposed signage:      New  ☐
	Replacement  ☐
	If replacement signage, please attach photographs of signage being replaced

	3. Is the structure supporting the signage:      New  ☐
	Existing ☐  
	Nonconforming supports may require replacement

	4. Sign information by sign type (complete this section for each type of sign proposed): 

	A. Type of sign: Click here to enter text.

	B. Number of signs of this sign type proposed: Click here to enter text.

	C. Maximum height of tallest sign of this type: Click here to enter text.

	D. Maximum sign area of largest sign of this type:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	E. Total sign face area of this type of sign:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	F. Illumination (please check one):   None ☐      Internal ☐      External ☐

	G. Minimum setback or separation in feet (if required): Click here to enter text.

	H.  Changeable copy:
	Yes  ☐      No ☐      
	Size if proposed (sq ft) Click here to enter text.

	Attach additional sheets if necessary.

	5. Sign information by sign type (complete this section for each type of sign proposed): 

	A. Type of sign: Click here to enter text.

	B. Number of signs of this sign type proposed: Click here to enter text.

	C. Maximum height of tallest sign of this type: Click here to enter text.

	D. Maximum sign area of largest sign of this type:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	E. Total sign face area of this type of sign:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	F. Illumination (please check one):  ☐ None     ☐ Internal    ☐ External

	G. Minimum setback or separation in feet (if required): Click here to enter text.

	H.  Changeable copy:
	Yes  ☐      No ☐      
	Size if proposed (sq ft) Click here to enter text.

	Attach additional sheets if necessary.

	6. Sign information by sign type (complete this section for each type of sign proposed): 

	I. Type of sign: Click here to enter text.

	J. Number of signs of this sign type proposed: Click here to enter text.

	K. Maximum height of tallest sign of this type: Click here to enter text.

	L. Maximum sign area of largest sign of this type:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	M. Total sign face area of this type of sign:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	N. Illumination (please check one):   None ☐      Internal ☐      External ☐

	O. Minimum setback or separation in feet (if required): Click here to enter text.

	P.  Changeable copy:
	Yes  ☐      No ☐      
	Size if proposed (sq ft) Click here to enter text.

	Attach additional sheets if necessary.

	7. Sign information by sign type (complete this section for each type of sign proposed): 

	Q. Type of sign: Click here to enter text.

	R. Number of signs of this sign type proposed: Click here to enter text.

	S. Maximum height of tallest sign of this type: Click here to enter text.

	T. Maximum sign area of largest sign of this type:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	U. Total sign face area of this type of sign:

	     Length Click here to enter text.
	Width Click here to enter text.
	Total Click here to enter text.

	V. Illumination (please check one):   None ☐      Internal ☐      External ☐

	W. Minimum setback or separation in feet (if required): Click here to enter text.

	X.  Changeable copy:
	Yes  ☐      No ☐      
	Size if proposed (sq ft) Click here to enter text.

	Attach additional sheets if necessary.





	4. SUBMITTAL CHECKLIST 
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Sign permit application form
	☐

	2. Application fee
	☐

	3. Copy of an approved certificate of appropriateness (COA), if located within the LHO
	☐

	4. Conditional rezoning case number (if applicable)
	☐

	5. Approved variance permit case number (if applicable)
	☐

	6. Notes and details related to an administrative adjustment related to signage, if requested 
	☐

	7. Elevation drawing of each sign proposed
	☐

	8. Dimensions and heights of all existing signs on the building and site
	☐

	9. Landscaping proposed around ground-based signs
	☐

	10. A photo or elevation drawing indicating the sign location on the building or site
	☐

	11. Any additional information determined necessary by the City
	☐

	

5. APPLICANT SIGNATURE

	I certify that the information provided on this application form and in the associated site plan is complete and accurate to the best of my knowledge. I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.


	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.


	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.


	[bookmark: _Hlk17913556]Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.




	[bookmark: _Hlk21096043]

OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.



image1.png





SIGN PERMIT APPLICAT


ION FORM


 


APPLICATION PAGE


 


1


 


OF 


1


 


 


 


APPLICATION LAST UPD


ATED: 11.01.2019


 


Planning &


 


Community Development 


•


 


P.O. Box 1358 


•


 


425 S. Lexington Ave. Burlington, NC 27216 


•


 


P. 336


-


222


-


5110


 


 


1. THINGS TO KNOW


 


ABOUT THE SIGN PERMIT PROCEDURE


 


1.


 


The 


sign permit


 


application review procedure is described in Section 


2.4


 


of the Burlington 


Unified 


Development Ordinance


.


 


2.


 


Some signs also require issuance of a building permit if mechanical or electric 


components are involved.


 


3.


 


Signs proposed on a lot within the 


LHO


 


must obtain a certificate of appropriateness prior to 


issuance of 


a 


sign permit.


 


4.


 


Incidental and supplemental sign types


 


do not require issuance of a sign permit


 


bit are still subject to the 


ap


plicable standards in the UDO


.


 


5.


 


Changeable copy is only permitted on wall and ground signs.


 


6.


 


Signs that advertise goods or services on a different lot or site are prohibited.


 


2. GENERAL 


APPLICANT


 


INFORMATION


 


A. Parcel Information


 


1.


 


Street


 


Address: 


 


Click 


here to enter text.


 


2.


 


Parcel Identification Number: 


Click here to enter text.


 


3.


 


Lot Area/Acreage:  


Click here to enter text.


 


4.


 


Base Zoning District: 


Click here to enter text.


 


5.


 


Overlay Zoning District (if applicable): 


Click here to enter text.


 


B. Pr


imary Point of Contact Information


 


1.


 


Primary Point of Contact Name: 


Click here to enter text.


 


2.


 


Mailing Address: 


Click here to enter text.


 


3.


 


Phone: 


Click here to enter text.


 


4.


 


Email: 


Click here to enter text.


 


3


. DESCRIPTION OF REQUEST


 


(Please complete


 


the following)


 


1.


 


Type of 


s


ign 


proposed 


(check all that apply): 


 


 


?


 


Awning s


ign


 


?


 


Banner


 


 


?


 


Electronic message board


 


?


 


Flag


 


 


 


?


 


Ground sign


 


?


 


Political s


ign 


 


 


?


 


Projecting sign


 


?


 


Sidewalk s


ign


 


 


?


 


Subdivision s


ign


 


?


 


Suspended s


ign 


 


 


?


 


Wall s


ign


 


?


 


Window


 


s


ign 


 


 


?


 


Other (please describe below)


 




SIGN PERMIT APPLICAT ION FORM   APPLICATION PAGE   1   OF  1       APPLICATION LAST UPD ATED: 11.01.2019   Planning &   Community Development  •   P.O. Box 1358  •   425 S. Lexington Ave. Burlington, NC 27216  •   P. 336 - 222 - 5110    

1. THINGS TO KNOW   ABOUT THE SIGN PERMIT PROCEDURE  
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