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	1. THINGS TO KNOW ABOUT DRIVEWAY PERMIT PROCEDURE

	1. In cases where the driveway obtains ingress and egress from a North Carolina Department of Transportation-maintained street, the landowner or developer must apply for a driveway using the North Carolina Department of Transportation’s application form (form TEB 65-04 rev), which must be signed by the City prior to filing with the North Carolina Department of Transportation.
2. If a driveway connects to and is solely within a private street network, no driveway permit is required.
3. This application form is solely for driveway permits along City of Burlington streets.
4. In cases where the driveway obtains ingress and egress from a City street, the owner, the general contractor, or the contractor who is doing the physical work of installing the driveway may file the driveway permit application form.
5. Each individual driveway serving the same lot or site requires its own driveway permit.
6. Applications for driveway permits must include drawings detailing how the driveway will connect to the existing street.
7. Persons unfamiliar with the City’s requirements for streets and street infrastructure regulations should consult with Engineering Department before beginning work. 
8. Applicants for a driveway permit must have a performance guarantee in the amount of $1,000.00 on file with the Engineering Department prior to issuance of a driveway permit.
9. The applicant must contact the City’s Engineering Department at least 24 hours in advance for inspection prior to placing any paving.

	2. GENERAL APPLICANT INFORMATION

	A. Parcel Information

	1. Street Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	1. Parcel Identification Number: Click or tap here to enter text.

	1. Lot Area/Acreage: Click or tap here to enter text.

	B. Landowner Contact Information

	1. Primary Point of Contact Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	C. Contractor Contact Information

	1. Primary Point of Contact Name: Click or tap here to enter text.

	2. Mailing Address: Click or tap here to enter text. This is an address so it will be longer. Extra space here.

	3. Phone: Click or tap here to enter text.

	4. Email: Click or tap here to enter text.

	3. DESCRIPTION OF REQUEST
(Please complete the following)

	1. Location of work: (if different from A above)Click or tap here to enter text.

	2. Type of street serving each driveway (only those driveways accessing City-maintained streets may use this application form – Driveways accessing NCDOT streets must use the NCDOT application form – Driveways accessing private streets are not required to obtain a driveway permit from the City):

	     ☐ NCDOT street
	     ☐ City-maintained street
	     ☐ Private street

	3. Type of development being served by each driveway:

	     ☐ Residential
	     ☐ Commercial

	4. Type of Curb and Gutter at Edge of Driveway:

	     ☐ Standard
	     ☐ Rolled or “valley”
	     ☐ None

	5. Proposed Method of Curb Transition at Driveway:

	     ☐ Drop curb
	     ☐ Radius curb
	     ☐ None (no curb present)

	4. SUBMITTAL CHECKLIST
(Please ensure your application includes 3 paper copies and 1 digital (pdf) copy of all of the following)

	1. Driveway permit application form
	☐

	2. Application fee
	☐

	3. $1,000 performance guarantee (cash, check, or bond)
	☐

	4. Any additional information determined to be necessary by the City
	☐

	

5. APPLICANT SIGNATURE

	I certify that the information provided in these application materials is complete and accurate to the best of my knowledge.  I hereby authorize City officials to enter the subject property for the purposes of determining compliance.

If there are multiple land owners or applicants, a signature is required for each.

	Land Owner or Authorized Signature: Click or tap here to enter text. Signature Bar is Extra Long.

	Date: Click or tap here to enter text.

	Applicant Signature (if applicant different from land owner): Click here to enter text.

	Title: Click or tap here to enter text.

	Date: Click or tap here to enter text.
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OFFICE USE ONLY

	Project #: Click or tap here to enter text.

	Associated Project #: Click or tap here to enter text.

	Received By: Click or tap here to enter text.

	Filing Date: Click or tap here to enter text.

	Accepted as Complete By: Click or tap here to enter text.

	Complete Date: Click or tap here to enter text.

	Decision: Click or tap here to enter text.

	Decision By: Click or tap here to enter text.

	Decision Date: Click or tap here to enter text.

	Pre-application Conference Date (if conducted): Click or tap here to enter text.

	Notes/Comments: 
Click or tap here to enter text.
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